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Question 1 (Computer Hardware) — [25 marks]

a) What is meant by the term computer hardware?

[1]

b) The following are 3 kinds of hardware devices:
i. Input
(i, Output
iii. Secondary storage

For each of the above, give one example of a device and state its purpose.

6]

c) Define the terms byte and kilobyte.
[3]

d) State the main difference between each of the following:
i. Data and information
ii. Primary storage and secondary storage devices
iii. Modem and network card

[6]

i. Inacomputer, where would you expect to find the central processing unit (CPU)?
ii. Explain the purpose of the CPU. ' |
iii. Describe the work carried out by each of the CPU'’s 3 main parts.

[%]
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Question 2 (Operating System) - [25 marks]

a) What is meant by the term computer program? In addition, give the name of a program
you have used during the practical classes.

[2]

b) Describe how the following actions are performed with a mouse: double click and drag.

[2]

c) Describe a situation in which it would be preferable to minimize an window instead of
closing it.

[2]

d) The task bar may be moved from its present position to any edge of the desktop.
Briefly describe any 2 other changes that can be made to the task bar.
[2]

e) Draw a clearly labelled diagram of a window containing only the following; title bar,
menu bar and scroll bar. The menu bar should contain 2 menus.

[4]

f) Suppose that answers is a file and CSS100 is a folder, and that their paths are:
+C:\Tests\November\answers
+C:\Notes\CSS100

Then assuming that My Computer' window has just been opened, describe in detail
the steps that need to be taken in order to carry out the following tasks in the given
order: -

i. Create a new folder named Topics in the C: drive.

(3]

ii. Change the name of answers to questions.

(4]

iii. Place an identical copy of questions inside CSS100.

[6]
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Question 3 (Word Processing) — [25 marks]

a)

b)

The passage shown alongside
consists of 3 paragraphs, each
with distinct font styles and

alignments.

For each paragraph, name the

font style and alignment used.

Paragraph 2. Excepeur sinf ovcaecat cupldatar ot proldent, sunt in
endpa guf afficia deserunt molllt anim i est lnborum. Sed ut
perspiciatis unde omnis iste natus error sit voluptatem accusantium
doloremgue laudantiun, totam rem aperiam, eaqus fase guae ab iflo
inventore verftatis e quast architecto bealae vitoe ﬁ sunt

aba.

Paragraph 1. Neque perrs uisquam est, qui delerem fpsum quia
dolar sit amet, consectetur, adiplsci vellt, sed quia nen numquam
dos madi tempors incldunt ut labere ¢t delere magnam aligoam
quaerst voluptatem. Ut enim ad minims veniam, quis nestrum
exercitstionem: nliam cerperis suseipit xbarissam, nisd ut sliqoié
o2 en commad] consequstur?

(6]

Describe in detail the steps that need to be taken in order to carry out the following

tasks in a document:

i. Change a document's title to font size 18.

ii. Change the line spacing in one paragraph to 1.5.

iii. Delete the first 10 pages.

iv. At the top of the second page, create a table of 3 rows and 2 columns.

v. In a table of 2 columns, make the first column wider than the second.

vi. In a table of 3 rows, delete the middle row.

[2]
[2]
2]
[4]
2]
2]

vii. A paragraph is situated at the bottom of the third page. Move the paragraph to the

top of the first page

viii. Assuming that a word has been mis-spelled, how might suggestions for its

correction be obtained?

[4]

[1]
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Question 4 (Spreadsheets) — [25 marks]

a) Describe in detail the steps that need to be taken in order to carry out the following
tasks in a spreadsheet:

i. Assuming that the cell pointer is situated at B4, move it to D3.

ii. Italicize all cells in column A.

iii. Insert a new blank row between rows 1 and 2.

iv. Increase the width of column D to 15 units.

v. Write a formula to add the numbers in cells C3, C4, C5, Cé, C7 and C8.

vi. Write a formula to find the smallest number among cells B5, C5, D5, E5 and F5.

b) The following spreadsheet shows some students' test marks:

Describe in detail the steps that need to be taken in order to carry out the following
tasks:

i. Sort the spreadsheet in ascending order of marks.

[1]
(2]
(2]
[2]
(3]
(3]

[4]

ii. Draw a bar chart showing the marks. Each student's name must appear beside the

relevant bar.

¢) Suppose that the following formula is in cell A1 of some spreadsheet:
=2*J6

i. What does this formula calculate?

ii. If cell Al is copied to B1, what formula would B1 contain?

4]

[1]
3]

p.Sof5



