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Question 1

{a) What is application software? Give examples. [5 Marks]
(b) Explain how learning the software programmes below will help you in your studies and
at the workplace when you finish your studies. Give examples.

(i) Ms Word [10 Marks]

(ii)  Ms Excel [10 Marks]

Question 2

I T S T . N prrg g
L ST ode s PO R R N,

Name |Test1 |Test2 |Assignment| CAin% |Exam in% |Final Markin %
Nomsa 50 65 70 65
Sipho 60| 40 50 45
James 75 70 60 60
Sonte 40 45 50 70
Abel 35| 40 60 55

Using the above displayed spreadsheet answer the following questions:

(a) Write the exact formula you would type in cell F2 to calculate the CA in %. Given that
the CA is the average of the 2 tests multiplied by 60% plus the assignment multiplied by
40%.

[8 Marks]

(b) Write the exact formula you would type in cell H2 to calculate the Final mark in %.
Given that the Final mark is the CA in % multiplied by 40% plus the Exam mark
multiplied by 60%.

[8 Marks]

(c) Write the exact formula you would type to find the highest Exam score from all the 5
students. {4 Marks]

(d) Write the exact formula you would type to give the least test score from all the 5 students
for both test 1 and test 2. [5 Marks]
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Question 3

(a) What is an output device? Give 2 examples of output devices. [5 Marks]

(b) What is an input device? Give 2 examples of input devices. [5 Marks]

(c) State and define 5 components of a computer system. [15 Marks]
Question 4

(a) Explain what you need in order to store information in a micro computer. [8 Marks]

(b) Explain the functions of a mouse. (5 Marks]

(¢) Explain 3 methods of changing the position/alignment of text in a line or paragraph.

[6 Marks]
(d) What is a spreadsheet made of? And how is a cell address defined? [6 Marks]
Question §
(a) What is word wrap? [1 Mark]
(b) Name the two kinds of a page orientation. Make a sketch of each. [8 Marks]
(c) Explain the functions of the 3 windows control buttons given below. [6 Marks]

(d) What is the difference between data and information? [4 Marks]

(e) Explain 2 methods of selecting/highlighting text in a document. [6 Marks]
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